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o; kf7\oqmd of]hgfnfO{ b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff (Written Examination)       k"0ff{Í M— @)) 

låtLo r/0f M—  -s_ ;Lk k/LIf0f (Skill Test)      k"0ff{Í M— !)  

  -v_ cGtjf{tf{ (Interview)      k"0ff{Í M— @) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)                                                k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í 
k/LIff 

k|0ffnL 
k|Zg;+Vof   cÍ ;do 

k|yd 

;fdfGo 1fg 

tyf ;fdflhs 

cWoog 

-;a} ;]jf ;d"xsf 

nflu_ 

!)) $) 

j:t'ut  
@% k|Zg    ! cÍ Ö @% 

ax'j}slNks k|Zg (MCQs) 

@ 306f 

ljifout 

& k|Zg    % cÍ Ö #% 

   -5f]6f] pQ/_ 

$ k|Zg    !) cÍ Ö $) 

   -nfdf] pQ/_ 

låtLo ;]jf ;DjGwL   !)) $) 

j:t'ut  
@% k|Zg    ! cÍ Ö @% 

ax'j}slNks k|Zg (MCQs) 

@ 306f 

ljifout 

& k|Zg    % cÍ Ö #% 

   -5f]6f] pQ/_ 

$ k|Zg    !) cÍ Ö $) 

   -nfdf] pQ/_ 

@= låtLo r/0f M ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview)                  k"0ff{Ë M– $) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ sDKo"6/ ;Lk k/LIf0f 

(Computer Skill Test)  
!) k|of]ufTds (Practical) 

@) 

ldg]6 

-v_ cGtjf{tf{ (Interview) #) df}lvs  

b|i6Jo M 

1. of] kf7\oqmd of]hgfnfO{ k|yd r/0fdf lnlvt k/LIff tyf låtLo r/0fdf ;Lk k/LIf0f / cGtjf{tf{ k/LIff u/L b'O{ 

r/0fdf ljefhg ul/Psf] 5 .  

2. j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt cÍ 

s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

3. ax'j}slNks k|Zgx? x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

4. j:t'ut ax'j}slNks k|Zg (MCQs) sf] nflu Ps pQ/k'l:tsf x'g]5 . ljifout k|Zgsf xsdf 5'§} pQ/k'l:tsfx? 

x'g]5 .  

5. k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx? x'g]5g\ . k/LIffyL{n] k|To]s v08sf k|Zgx?sf] pQ/ ;f]xL v08sf] 

pQ/k'l:tsfdf n]Vg'kg]{5 . 

6. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf sfg"g, 

P]g, lgod, ljlgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ x6fO{Psf jf 

yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

7. k|yd r/0fsf] lnlvt k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0fsf] sDKo"6/ ;Lk k/LIf0f / 

cGt/jf{tf{df ;lDdlnt u/fOg]5 .  

8. kf7\os|d nfu' ldlt M @)*@.#.@% 

  



otf] wd{:ttf] hoM 

u'7L ;+:yfg 

;xfos låtLo >]0fL, k|zf;g ;d"xsf] v'nf / cfGtl/s k|ltof]lutfTds k/LIffsf] kf7\Øqmd  

 

2 
 

k|yd kq M ;fdfGo 1fg tyf ;fdflhs cWoog 

-k|zf;g, n]vf / sfg"g ;a} ;d"xsf nflu_ 

 

1.  g]kfnsf] ef}uf]lns, P]ltxfl;s, cfly{s, ;flxlTos, ;fdflhs / ;fF:s[lts cj:yf ;DaGwL hfgsf/L  

2.  g]kfnsf] k|fs[lts ;Dkbf, hn>f]t, kxf8, vfgL / hnjfo' 

3. g]kfnsf] ef}uf]lns ljljwtf / hghLjg  

4. g]kfnsf] ;f+:s[lts, wfld{s Pj+ df}lns k/Dk/f, hfthflt, efiffefifL, snf / ;flxTo   

5.  rfn' cfjlws of]hgf ;DaGwL ;fdfGo hfgsf/L  

6. g]kfndf s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, lzIff, :jf:Yo, ljB't, dfgj ;+zfwg  

7.  g]kfnsf] ;/sf/L ah]6 k|0ffnL  

8. g]kfnsf] ;+ljwfg, @)&@ sf] ;fdfGo hfgsf/L  

9. lbuf] ljsf;, h}ljs ljljwtf, jftfj/0f, k|b'if0f / jftfj/0f k|b"if0fsf sf/0fx? / o;af6 x'g] 

vt/f, jftfj/0f :jR5 / ;Gt'lnt /fVg] pkfox? 

10. Zfx/Ls/0f, hg;+Vof / hg;+Vof a[l4 tyf jftfj/0fsf] ;DaGw  

11.  lj1fgsf dxTjk"0f{ pknlAwx? ;DaGwL ;fdfGo hfgsf/L  

12. u'7L Joj:yfkg ;DaGwL jt{dfg cj:yf / r'gf}tL 

 

låtLo kq M ;]jf ;DaGwL -k|zf;g ;d"xsf] nflu_ 

v08 -s_ –  -$) cÍ_ 

j:t'ut k|Zg -!) k|Zg    ! cÍ Ö !) cÍ_ 

ljifout k|Zg -@ k|Zg    % cÍ Ö !) cÍ, @ k|Zg    !) cÍ Ö @) cÍ _ 

1. sfof{no sfo{ljlw 

1.1 btf{, rnfgL, kmfO{lnË, kqAojxf/, l6Kk0fL / hg;Dks{ 

1.2 clen]v Joj:yfkgsf] kl/ro, p2]Zo, cfjZostf / dxTj  

1.3 lhG;L Joj:yfkg 

1.4 k|zf;gdf ;+rf/sf] dxTj, k|sf/ / dfWod 

1.5 Joj:yfkg ;"rgf k|0ffnL / o;sf] dxTj 

1.6 d:of}bf, k|:tfj n]vg ;Lk, k|ltj]bg tof/L / k|:t'tLs/0f 

 

2. k|zf;g tyf Joj:yfkg 

2.1 ;fj{hlgs k|zf;gsf] kl/ro, p2]Zo / sfo{If]q 

2.2 ;+u7gsf] cjwf/0ff, l;4fGt / dxTj tyf ;+u7g u7gsf cfwf/x? 

2.3 6«]8 o"lgog / ;fd"lxs ;f}bfjfhL 

2.4 Joj:yfkgsf] cjwf/0ff / cfwf/e"t l;4fGtx?  

2.5 lgb]{zg, lgoGq0f, ;dGjo, pTk|]/0ff / g]t[Tj ;DjGwL ;fdfGo hfgsf/L 

2.6 ;fj{hlgs ;]jf k|jfxsf] cy{ / dxTj  

2.7 ;fj{hlgs ;]jf j8fkq 

2.8 cfly{s k|zf;gsf] cy{, If]q, k|d'v sfo{x? / dxTj 

2.9 ah]6sf] cy{,  l;4fGt / dxTj 

2.10 n]vf / n]vfk/LIf0f ;DaGwL ;fdfGo hfgsf/L 
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v08 -v_ –  -^)cÍ_ 

j:t'ut k|Zg -!% k|Zg    ! cÍ Ö !% cÍ_ 

ljifout k|Zg -% k|Zg    % cÍ Ö @% cÍ, @ k|Zg    !) cÍ Ö @) cÍ _ 

 

3. u'7L Joj:yf / ;DalGwt sfg"gx? 

3.1 u'7Lsf] kl/ro / k|sf/ tyf g]kfnsf] u'7L Joj:yfsf] ljsf;qmd 

3.2 u'7L ;+:yfgsf] :yfkgfsf] p2]Zo, sfo{x?, ;+u7gfTds Joj:yf  

3.3 d7dlGb/, b]jfno, lzjfno, :t'k, r}To, ljxf/ cflbsf] dxTj / To;sf] ;+/If0f  

3.4 k|frLg d"lt{, u/–uxgf / wfld{s, ;fF:s[lts ;DkQL ;+/If0f tyf Joj:yfkg  

3.5 g]kfnL ;dfhsf] agf]6, g]kfndf wfld{s ;lxi0f'tf / wd{ lg/k]Iftf tyf g]kfndf k|rlnt wd{{, 

/xg;xg, ;+:s[lt, hfthflt, efiff, ;flxTo / snf  

3.6 g]kfndf /x]sf ;/sf/L / ;fd'bflos u'7Lx?sf] jt{dfg cj:yf tyf g]kfnL ;Eotf, df}lns k/Dk/f / 

;+:s[ltsf] ;+/If0f / k|jw{gdf u'7L ;+:yfgn] u/]sf / ug{'kg{] sfo{x?  

3.7 u'7Lsf] ;DklQ ;+/If0f, u'7L Joj:yfkg / kl/rfngsf r'gf}tL, ;d:of / ;d:of ;dfwfgsf pkfox?   

3.8 u'l7of/, df]xL / df]lxofgL xs ;DaGwL hfgsf/L 

3.9 u'7L ;+:yfg sf]if ;+rfng Joj:Yffkg  

3.10 u'7L ;+:yfg P]g, @)##  

3.11 u'7L ;+:yfg -sfo{ Joj:yf_ ljlgod, @)$( 

3.12 u'7L ;+:yfg sd{rf/L ;]jf, zt{ tyf ;'ljwf ;DaGwL ljlgod, @)*!   

3.13 ;"rgfsf] xs ;DaGwL P]g, @)^$ / ;"rgfsf] xs ;DaGwL lgodfjnL, @)^% 

3.14 ;'zf;g -Joj:yfkg tyf ;~rfng_ P]g, @)^$ / ;'zf;g -Joj:yfkg tyf ;~rfng_ lgodfjnL, 

@)^% 

3.15 :yfgLo ;/sf/ ;~rfng P]g, @)&$ 

3.16 e|i6frf/ lgjf/0f P]g @)%( 

 

låtLo kqM ;]jf ;DaGwL -n]vf ;d"xsf] nflu_ 

v08 -s_ –  -^)cÍ_ 

j:t'ut k|Zg -!% k|Zg    ! cÍ Ö !% cÍ_ 

ljifout k|Zg -% k|Zg    % cÍ Ö @% cÍ, @ k|Zg    !) cÍ Ö @) cÍ _ 

1. n]vf ;DaGwL cfwf/e't 1fg  

1.1 n]vf / n]vfk/LIf0fsf] cy{, p2]Zo / dxTj  

1.2 n]vf k|0ffnLsf] l;4fGt / n]vfdfg (Accounting Standard) 

1.3 ;/sf/L n]vf k|0ffnL / n]vfk/LIf0f k|0ffnL M cy{, ljz]iftf tyf p2]Zox? 

1.4 ;/sf/L / Joj;flos n]vfk|0ffnLsf] cfwf/e"t l;4fGt, t'ngf / dxTj  

1.5 ah]6sf]  cy{, dxTj / lsl;d  

1.6 g]kfnsf] ;/sf/L ah]6 th'{dfsf] jt{dfg Joj:yf  

1.7 n]vf k|0ffnLdf k|of]u x'g] d=n]=k=kmf/fdx?sf] k|of]hg  

1.8 hg/n ef}r/, ;xfos vftf, lx;fj kl/If0f ;"rL, cfoJoo ljj/0f, jf;nft, a}+s ;dfwfg ljj/0f  

1.9 lhG;L ;|]:tf k|0ffnL / lhG;L /]s8{ lgoGq0f Joj:yf ;DjGwL hfgsf/L  

1.10 Accounting Software ;DaGwL 1fg  

1.11 ;fj{hlgs vl/b P]g, @)^# tyf lgodfjnL @)^$  

1.12 n]vf k/LIf0f P]g, @)&% 
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1.13 e|i6frf/ lgjf/0f P]g, @)%( 

2. cfwf/e't c+s ul0ftLo 1fg  -$ k|Zg   % cÍ Ö @) cÍ_ 

2.1 k|ltZft  leGGf / cg'kft 

2.2 P]lss lgod 

2.3 Gffkmf, gf]S;fg 

2.4 cf};t 

2.5 ;fwf/0f Aofh 

2.6 s/ / nfefFz 

v08 -v_ –  -$) cÍ_ 

j:t'ut k|Zg -!) k|Zg    ! cÍ Ö !) cÍ_ 

ljifout k|Zg -@ k|Zg    % cÍ Ö !) cÍ, @ k|Zg    !) cÍ Ö @) cÍ_ 

3. u'7L Joj:yf / ;DalGwt sfg"gx? 

3.1 u'7Lsf] kl/ro / k|sf/ tyf g]kfnsf] u'7L Joj:yfsf] ljsf;qmd 

3.2 u'7L ;+:yfgsf] :yfkgfsf] p2]Zo, sfo{x? / ;+u7gfTds Joj:yf 

3.3 d7dlGb/, b]jfno, lzjfno, :t'k, r}To, ljxf/ cflbsf] dxTj / To;sf] ;+/If0f  

3.4 k|frLg d"lt{, u/–uxgf / wfld{s, ;fF:s[lts ;DkQL ;+/If0f tyf Joj:yfkg  

3.5 wfld{s kj{, k"hf, hfqf ;+/If0f Pj+ ;Dj4{g / u''7L /sdL Joj:yfkg  

3.6 g]kfndf k|rlnt wd{{, /xg;xg, ;+:s[lt, hfthflt, efiff, ;flxTo / snf  

3.7 g]kfndf /x]sf ;/sf/L / ;fd'bflos u'7Lx?sf] jt{dfg cj:yf tyf g]kfnL ;Eotf, df}lns k/Dk/f / 

;+:s[ltsf] ;+/If0f / k|jw{gdf u'7L ;+:yfgn] u/]sf / ug{'kg{] sfo{x?  

3.8 u'7Lsf] ;DklQ ;+/If0f, u'7L Joj:yfkg / kl/rfngsf r'gf}tL, ;d:of / ;d:of ;dfwfgsf pkfox?   

3.9 u'l7of/, df]xL / df]lxofgL xs ;DaGwL hfgsf/L 

3.10 u'7L ;+:yfg sf]if ;+rfng Joj:Yffkg  

3.11 u'7L ;+:yfg P]g, @)##  

3.12 u'7L ;+:yfg -sfo{ Joj:yf_ ljlgod, @)$( 

3.13 u'7L ;+:yfg sd{rf/L ;]jf, zt{ tyf ;'ljwf ;DaGwL ljlgod, @)*!  

3.14 u'7L ;+:yfg cfly{s k|zf;g ljlgodfjnL,@)^! 

3.15 e"ld ;DaGwL P]g, @)@! / e"ld ;DaGwL lgodx?, @)@!  

3.16 ;"rgfsf] xs ;DaGwL P]g, @)^$ / ;"rgfsf] xs ;DaGwL lgodfjnL, @)^% 

3.17 ;'zf;g -Joj:yfkg tyf ;~rfng_ P]g, @)^$ / ;'zf;g -Joj:yfkg tyf ;~rfng_ lgodfjnL, 

@)^% 

3.18 e|i6frf/ lgjf/0f P]g @)$( 

ljifo M– ;Lk k/LIf0f  (Skill Test) 

Contents 

1. Windows basic and Word Processing (Ms-Word)    

2. Devanagari Typing       

3. English Typing        

 

 

 

 

k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 
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ljifo  k"0ff{Í k/LIff k|0ffnL ljifoj:t' lz{ifs 
cÍ 

;do 

sDKo"6/ ;Lk k/LIf0f 

(Computer Skill 

Test) 

!) 
k|of]ufTds 

(Practical) 

Devanagari Typing @=% cÍ 

@) ldg]6 English Typing @=% cÍ 

Windows basic and Ms-

Word 
% cÍ 

c+u|]hL jf b]jgfu/L Typing Skill Test  sf] nflu lgb]{zgM– 

1.  b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg 

ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 

 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 

 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 

 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 

 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 

 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 

 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 

 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 

 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 

 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 
 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 

 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 

 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 

 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 

 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 

 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 

 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 

 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 

 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 

 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s ul/g]5 . 

lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] Text df Punctuation 
6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula  k|of]u u/L z'4 zAb 

k|lt ldg]6(Correct words/minute) lgsflng]5 .  

 Formula: 

 z'4 zAb k|lt ldg]6                        =  
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